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The Student Handbook For 

The Christian Evangelistic Mission 

www.thechristianevangelisticmission.org
WELCOME TO THE INDEPENDENT FREE GRACE FOREIGN SATELLITE SEMINARY DVD AND INTERNET BROADCAST TEACHING FORUM AS PROVIDED BY “THE CHRISTIAN EVANGELISTIC MISSION, INC.” WORKING IN CONCERT WITH “GRACE EVANGELISTIC MINISTEIRES AND PARTNERS WITH FAITH EVANGELICAL LUTHERAN SEMINARY, TACOMA, WASHINGTON!

Introduction

The Student Handbook is designed to be a resource tool for students. Within this handbook you will find the answers to many common questions; with the exception of information on specific programs of study (refer to the academic catalog for programs of study). In addition, you are encouraged to seek additional information from the home offices of The Christian Evangelistic Mission”.  The Christian Evangelistic Mission, 11152 Westheimer, Box 864, Houston, TX 77042, Office Phone Number: 713-787-9618, Fax Number: 713-953-7973, Cell Number 713-539-3535, e-mail address: claudeb@thechristianevangelisticmission.org or administrator@thechristianevangelisticmission.org, web site www.thechristianevanelisticmission.org.
We also have inserted a copy of the academic calendar, so you will always be aware of important Seminary deadlines and quarter schedules. We hope you will find this handbook useful and will refer to it throughout the year. We also hope that your years spent listening to the DVD’s at the Satellite Seminary will be a time of spiritual and academic growth, and that you will take advantage of all the opportunities provided.  May God be glorified in all your endeavors!

Mission Statement/Purpose

The Christian Evangelistic Mission, Inc., Grace Evangelical Ministries and Faith Evangelical Lutheran Seminary exists to glorify God by equipping Christian leaders with a biblical, theological, and practical education empowering them to apply and proclaim the inerrant Word of God in world-wide Christian service.

Educational Philosophy

Centrality of the Scriptures
The Christian Evangelistic Mission was founded for the purpose of making the word of God available to all believers that have a desire to learn and teach the truth.  The Gospel message was our first endeavor then came the responsibility of making Seminary Training in the Masters Programs available to all that have the motivation, desire and tenacity to learn and teach God’s inerrant word.  Since its founding In 1969 Faith Evangelical Lutheran Seminary has been committed to the authority of the inerrant Scriptures. From this firm commitment to God’s authoritative written revelation and the form of doctrine stated in the orthodox, historic, Christian confessions, stems a system of doctrine in which the great truths of the Christian faith are affirmed and expounded. The theological position of the Seminary can be described as orthodox, evangelical, and conservative.  This is where the DVD’s were purchased – the very same program that is provided by the Seminary for their Master of Theological Studies and the Masters of Divinity are the same DVD’s that you will have provided through The Christian Evangelistic Mission for the Satellite Seminary Program.
The educational philosophy is based on this scriptural foundation and built within this confessional framework. Every learning experience, course, department, and degree program must relate to this commitment to the inerrant scriptures. The Satellite Seminary’s curriculum is rooted in the plenary and verbal inspiration of the Holy Scriptures, the original documents of which are inerrant as to fact and infallible as to truth.
Relevance of the Scriptures
Since it is a burning desire of the founder of The Christian Evangelistic Mission to make the truth available in a True Grace provision manner, we have decided to provide the Master of Theology and the Master of Divinity DVD programs in an “operation full grace manner”.  That is, there is no cost for the indigenous individual to complete the full Satellite Seminary Program and be qualified to teach in the pulpits of the world the complete and total Word of God in an accurate manner from the inerrant Word of God.  In the classroom the faculty is concerned for a student’s academic pursuit of knowledge in biblical, theological, and ministerial disciplines. However, the faculty and board of directors is concerned about more than academics. Along with maintaining high standards of scholarly research in the teaching-learning process within the classroom experience, the faculty is also to minister to the personal and spiritual needs of the students, with the goal of fostering spiritual growth through interaction with divine truths and the board will continue to guide the aspirations of The Christian Evangelistic Mission in a manner that keeps Jesus Christ at the center of it’s universe.
This relevance of scriptural truth to life involves having student-oriented objectives for each course, giving assignments that are life-relevant, leading discussions on DVD so that can be discussed in class on ways the truth relates to life needs and contemporary issues, and engaging in personal interaction with students outside the classroom always maintaining the accuracy of God’s word in discussions, debates or other type forums.
The founder of The Christian Evangelistic Mission, each board member and each faculty member is called to be an example of the fusing of home, church, and relationships with scholarly study of biblical and related subjects. For this reason, each board member, faculty member and the founder of The Christian Evangelistic Mission must act with the highest moral quality in every area of life, living out the Gospel, obedience and grace, ethics and forgiveness.

Dependence on Gods Gifts of Grace
Since communication of God’s truth is a divine/human process in which the instructor seeks to present God’s truths to and in the lives of students, both instructors and students need to depend on God in the instructor-learning process.  This will be accomplished on DVD; however, the very best instructions that are available will be provided to the student.   
This divine aspect adds an essential spiritual dimension and dynamic to a Satellite Seminary curriculum, a distinctive that provides a unique DVD classroom climate and a distinctive theological education. It is the divine-human in Satellite Seminary education that makes theological education theological. The Satellite Seminary experience should be one of a community seeking to understand the Christian faith; the divine DVD encounter with the instructor, student, class, and the human appropriation of a scholarly pursuit of knowledge. 
Classroom lnteraction
Since learning is not a passive process, the supervisor/administrator (Satellite Seminary Executive Administrator) in charge of the DVD presentations must involve their students in the instructor-learning process. Involvement in the classroom may be accomplished through numerous means after the DVD presentation has taken place (note taking, discussions, reports, exegesis papers, debates, examinations, etc. – all supervised and controlled by the Satellite Seminary Executive Administrator).

Out-of-class assignments (papers, readings, translations, research projects, field work, etc.) also help students become active participants in the learning process. These and other activities help foster maximum learning in a Christian academic environment. The extent of the use of these learning methods will vary from class to class and from course to course. Some subjects naturally lend themselves to methods that would not be appropriate or effective for other subjects.

These four areas: 
1) the centrality of the scriptures, 
2) the relevance of the scriptures, 
3) a dependence on God’s gifts of grace, and 
4) classroom interaction is essential features of The Christian Evangelistic Mission’s Seminary’s educational philosophy. Satellite Seminary Executive Administrator and DVD supervisors are always urged to be committed to these principles and to teach accordingly.

Student Life

The Student Body

The Christian Evangelistic Mission Seminary Program is an interdenominational, nonprofit, Christian, and educational institutional program that respects the right of students to affiliate with the evangelical denomination or synod of their choice. Therefore, the Satellite Seminary Program, distributed by The Christian Evangelistic Mission, is capable of providing a diverse student body both ethnically and denominationally with the opportunity to learn through the teaching of highly qualified professors on a DVD satellite program that is free to all that wish to participate. We believe you will find a true Christian community atmosphere among those that wish to attend our free grace offering of a Master of Theological Study and Master of Divinity programs. 
The free Satellite Seminary Programs offered through The Christian Evangelistic Mission is designed to create a true Christian academic atmosphere in the tradition of standard evangelical institutional programs of higher education. This identity is fostered through the development of a community of highly qualified professors, phd’s, teaching on DVDs.  This satellite program is designed to provide the student with the highest caliber of education free of charge.  The dedicated students that vigorously, aggressively and passionately pursue our Master’s Programs will strengthen their Christian beliefs and knowledge by exegeting and interpreting Scripture.  Each student will learn to uphold the form of doctrine expressed in the historic creeds and confessions of orthodox Christianity, and will learn to labor together in fellowship to proclaim the Gospel of Jesus Christ.

Orientation

To assist new students in their acclimation to the Satellite Seminary Courses a brief orientation program will be provided to each of the Satellite Seminary Executive Administrators and they, in turn, will provide the orientation to the student. The objective is to enable students to make a smooth transition into the Christian way of life and take advantages of the opportunities offered in these satellite study programs.  We will continue to offer the full seminary courses free of charge but we will insist that the student attend the classes as they are scheduled.  The DVD sessions will provide the students a complete higher education – that same higher education they would receive at the seminary if attending in an on campus environment.  We will certainly introduce the student to the spiritual, social, and academic life of the Master’s Programs.
Academic Advising

Academic advice is offered over the internet and we can make suggestion and recommendations if you desire to contact us direct. The Christian Evangelistic Mission, 11152 Westheimer, Box 864, Houston, Texas 77042, Telephone Number 713-787-9618, Fax Number 713-953-7973, or Cell Number at 713-539-3535 or  claudeb@thechristianevangelisticmission.org or administrator@thechristianevangelisticmission.org.  Our Web Site is www.thechristianevangelisticmission.org. 
Registration

The registration period is at random times throughout the year.  You may submit a student application with all information provided as required one to three weeks before the beginning of a quarter. The preferred method of registration is through the website (www.thechristianevangelisticmission.org) by clicking on “registration,’ filling in the courses and clicking “send.’ Your course selections will be verified by the Registrar’s Office via email. Registration forms are available also on campus.
Registration Policies

1. Returning Students
Continuous students are those who registered for classes during the previous quarter.

Students who are returning after an absence of more than one academic year must reapply for admission through the regular application process.

2. New Students
New students are those who have completed a Student Application for Admission and have been granted Full or Provisional status. Students must be cleared by the Admissions Office prior to registration.  Clearance of each student will be made with your DVD Supervisor – by e-mail.
3. All Students
Students should understand that The Christian Evangelistic Mission, Inc. pays for all the course material and there is no charge for attending the Seminary Courses as they are taught locally by DVD.  Attendance is free; however, the student must be dedicated enough to attend class or they will be dropped from the admissions office.  All Students must submit an application to attend classes and all students must be diligent in their studies of the classes provided. 
When a student registers for a class, he or she enters into a contract with The Christian Evangelistic Mission, Inc.  This contract has certain stipulations, including a schedule of expectations from the student with regard to attendance and his desire to teach the word of God.  
Student Government

The local DVD broadcast center, if enough students attend class, will have a student government and will represent the student body on educational development request and requirements. The officers include a President, Vice-president, and Secretary/Treasurer which will be appointed by the DVD Supervisor or local Pastor. 

These officers will be responsible for communicating student issues to The Christian Evangelist Mission.  We will respond to any comments, suggestions or recommendations on an immediate basis.  

Prayer services will be held prior to and after each class.  The supervisor will be responsible for initiating each prayer service.  
Code of Conduct

The Christian Evangelistic Mission is committed to education for Christian leadership. We will also encourage students to develop spiritually with an awareness of ethical and moral issues, and to be resolute regarding their own responsibility for upholding and strengthening Christian standards of behavior. Students are expected to live a life that reflects a firm commitment to Jesus Christ and the Word of God and students should be maturing in Christ and manifesting the fruit of the Spirit (Galatians 5:22, 23). We fully expect tangible evidence of mature Christian convictions and discerning judgment (See Academic Behavior).

Students are expected to obey applicable local, state, and federal laws as well as the policies of The Christian Evangelistic Mission.  As students desire rights and responsibilities for themselves, they are expected to respect the rights and responsibilities of others. For infractions of laws, regulations, policies, and standards, students may be subject to disciplinary action up to and including dismissal from the institution. Such disciplinary action may be imposed for violations that occur in that student’s life when the violation may have an adverse effect on the educational mission of The Christian Evangelistic Mission.  
Spiritual Growth

The Christian Evangelistic Mission students, using the principals and dictates of the Bible as the basis for their lifestyle, shall be encouraged to be involved in activities that cultivate and develop their personal relationship with Christ. These activities will include, but not be limited to, regular church attendance, prayer, diligence in the study of God’s Word and involvement in ministry opportunities.

In support of its philosophy, The Christian Evangelistic Mission seeks to provide services, programs, and activities for students that achieve the educational goals of the institution. Specifically:

The Christian Evangelistic Mission advocates the development of the whole person intellectually, physically, socially, and spiritually, which is of primary importance.

The Christian Evangelistic Mission seeks to promote and sponsor programs and activities which instill a sense of personal responsibility toward other students, the institution and the community in which they live.  Within the student community, The Christian Evangelistic Mission is committed to maximizing the learning value of a culturally diverse population. From that context, programming focuses upon the intellectual, social, and spiritual growth of students.

The Christian Evangelistic Mission seeks to develop a community conducive to spiritual maturation. Each individual is challenged, through people and programs, to develop a Christian world-view.

Survey Requirements

The Christian Evangelistic Mission is committed to the ongoing evaluation of programs and services. Student surveys are one method by which the Seminary assesses its effectiveness. Therefore, it is of utmost importance that students participate. These surveys assist The Christian Evangelistic Mission in the evaluation and planning process and give students an opportunity for input.

Doctrinal Standards

The Christian Evangelistic Mission believes in the inerrancy of Holy Scripture and accepts as truth all matters about which the Bible speaks. All students must read, understand, and be in agreement with the Basic Doctrinal Statement of the Seminary listed below:

1. The Scriptures
We believe in the plenary and verbal inspiration and authority of all the sixty-six books of the Old and New Testaments as the divinely inspired Word of God and submit to them as the only infallible authority in all matters of faith and practice, the original documents of which are inerrant as to fact and infallible as to truth.

2. The Trinity
We believe in one unique, divine essence which is called and is truly God, eternally existing in three persons, Father, Son, and Holy Spirit, identical in nature, equal in power and glory, and having precisely the same divine attributes and perfection. We believe in one creator and preserver of all things visible and invisible.

3. God the Father
We believe that God the Father is the first person of the Holy Trinity. He creates and preserves all things as an act of grace and pure divine goodness.

4, The Lord Jesus Christ
A. We believe that the Lord Jesus Christ, the eternal Son of God and second person of the trinity, became truly and fully man, without ceasing to be God, having been conceived of the Holy Spirit and born of the Virgin Mary, in order that He might reveal God and redeem sinful humanity. We believe that the Lord Jesus Christ accomplished our redemption through His true death on the cross as a propitiatory and substitutionary sacrifice, and that our redemption is made available to us by His bodily resurrection from the dead.

B. We believe that the Lord Jesus Christ is now in heaven, exalted at the right hand of God the Father where He fulfills the Ministry of intercession for all believers.

C. We believe in the bodily return of our Lord Jesus Christ to judge the living and the dead.

5. The Holy Spirit
We believe that the Holy Spirit is the third person of the blessed Trinity who dwells in all believers, calls humanity through the Gospel, enlightens with His gifts, and sanctifies the whole Church on earth, and preserves it in union with Jesus Christ in the one true faith. We believe the manifestation of any particular gift is not required as evidence of salvation.

6. Creation and the Fall
We believe that God created ex-nihilo and formed the universe in the six literal days as described in Genesis 1. We believe that humanity was created in the image and likeness of God, but through Adam’s sin became alienated from God, acquired a sin nature, and came under the Law and the penalty of death. We believe that in addition to humankind, God created intelligent spirits endowed with free will known as angels. Some of those angels rebelled against God and form an active opposition to God’s purposes. The chief of these adversaries of God and the human race is called, variously. Satan, Lucifer, and the devil.

7. Salvation
We believe that salvation is the gift of God offered to man by Grace and received not by works but by personal faith in the Lord Jesus Christ, and that this faith is manifested in works pleasing to God.

8. The Sacraments
A. We believe that the Sacraments of Baptism and 
B. the Sacrament of the Lord’s Supper are both rituals that should be practiced today as outlined in the scripture.  
9. Eternity
We believe that the condition and retribution of the lost and the salvation and blessedness of the saved are conscious and everlasting. Hell is the place of eternal separation from God for the lost and heaven is the place of eternal union with God for the saved.
Institutional Policies

Alcohol and Drug Policy

The illegal sale, possession and/or use of controlled substances, e.g. alcohol marijuana, amphetamines, barbiturates, and other hallucinogens, by the student are prohibited.

Smoking Policy

Smoking or other use of tobacco products is not permitted in the DVD viewing or playing area.
Grievances
Investigation of Unacceptable Conduct
A sincere attempt will be made to thoroughly investigate all instances of alleged unacceptable conduct and to assure preservation of the reputation and integrity of all involved Individuals. In order to protect the student, every effort will be made to keep confidential the names of individuals involved, the facts of an investigation, and written information regarding an investigation, except to those actually involved in the investigation.

Timeline for Investigation and Outcome
All such incidents reported first warrant an informal investigation. The informal investigation shall be completed no later than ten days after the incident was reported to the administration office via e-mail, letter or other means. If the situation dictates a formal investigation, the student would be notified via e-email and U.S. mail regarding the opening of a formal investigation into the alleged unacceptable conduct no later than three business days after the investigation has been initiated. They are required to file their acknowledgement in writing no later than five days after the email notification was sent, and they have ten days to file a formal statement of response thereafter.

It must be recognized that a lengthy period of time between an alleged occurrence and an investigation may make the fact-finding process extremely difficult. The final disposition of the incident will happen no later than 45 days after the student has filed his/her initial acknowledgement in writing.

Response Procedures
Incident Report

The person reporting the incident must submit a written account of the incident to the administration office. Send all info to administrator@thechristianevangelisticmission.org.
In formal Investigation

Within ten working days of receipt of the written account, the administration office personnel will work to resolve the incident as recorded and submitted. The office may or may not choose to have a conversation or communicate via e-mail with the person before determining whether or not the situation warrants the opening of a formal investigation. The person has the right to request an advocate to be present at all proceedings.

If the administration office personnel determines there is no need to launch a formal investigation, the person is informed that the investigation is closed and the report will be destroyed. As part of the resolution of the informal investigation, a plan for follow-up action may be agreed to between the administration office personnel and the person. The administration office personnel will be responsible to follow up to make sure the plan has been completed.

If there is no successful resolution, the DOS or the person may file a request for a formal investigation. For an incident that warrants a formal Investigation, a record of the incident and its resolution shall become a part of the person’s permanent record.

Formal Investigation

Should there be a determination that the incident warrants a formal investigation, the Satellite Seminary Executive Administrator must submit a report of the incident investigation directly to the home office.  The institution reserves the right to determine the seriousness of the incident and terminate the student if necessary.
Nondiscrimination policy

The Christian Evangelistic Mission admits students of any race, color, national and ethnic origin, marital status, age, or disability to all the rights, privileges, programs, and activities generally afforded or made available to students at the school and/or DVD viewing programs. It does not discriminate with regards to the above mentioned categories in the administration of its educational policies, admissions policies, scholarships. However, as a conservative, evangelical Christian organization, The Christian Evangelistic Mission reserves the right to disqualify students whose moral beliefs, ethical standards and practices, and/for lifestyle (practicing homosexual perverted deviate) choices are in conflict with the Word of God. The Governing Board is the final authority regarding the Seminary’s doctrinal position on standards and/or lifestyles which it deems to be in conflict with the Word of God.

Acquired Immunodeficiency Syndrome Policy

Recognizing that out of fear, ignorance, or anxiety, students or employees who are either known to have AIDS or may be suspected of being infected with the H!V virus may be subject to emotional or physical abuse, The Christian Evangelistic Mission has adopted the following policy on the Acquired lmmunodeficiency Syndrome (AIDS). This policy is based upon the guidelines of the United States Public Health Service, the Centers for Disease Control, and the American College Health Association.

Current medical studies indicate that students or employees with any form of Human Immunodeficiency Virus (HIV, the virus that causes AIDS) infection do not pose a health risk to other students or employees during their normal activities in an academic setting.

This following policy is applicable to all students and employees of the Seminary.

Nothing contained herein shall mitigate, in any manner, the applicability of the Code of

Conduct to the student body, faculty, and staff.

Consideration of any form of HIV infection shall not be a part of the initial admission decision for those applying to attend the Seminary.

There is no medical justification for restricting the access of students or employees with any form of HIV infection to any school or DVD viewing area or facilities.

Students having any form of HIV infection shall be allowed to attend regular classes in an unrestricted manner so long as their physical and mental health allows attendance.

In view of the fact that AIDS cannot be spread by casual contact in the work place, employees known to have any form of HIV will be treated for work-related purposes in the same manner as all employees.

There shall be no mandatory testing of prospective or current students, employees, or persons seeking employment. The Satellite Seminary Executive Administrator will refer students desiring testing to sources of testing.

The potential for discrimination and mistreatment of individuals with any form of HIV infection, whether or not they have symptoms of illness, and of individuals thought to be at risk of infection requires that confidential information regarding any aspect of F-IIV infection be handled with the utmost care.

Guidelines concerning the handling of confidential information about students or employees with any form of HIV infection shall follow the general standards set forth in the American College Health Association’s Recommended Standards and Practices for a College Health Program. In general, it is recommended that no specific or detailed information concerning complaints or diagnosis be provided to faculty, administrators, or even parents without the express written consent of the patient in each case. This position with respect to health records is supported by the Family Education Rights and Privacy Act of 1974. No person, group, agency, insurer, employer, or institution shall be provided any medical information of any kind without the prior written consent of the student/employee/patient.

The Christian Evangelistic Mission shall observe and comply with all public health reporting requirements regarding any form of HIV infection set forth in state or federal law.

Each Satellite Seminary Executive Administrator shall implement safety guidelines as proposed by Public Health Officials for the handling of the blood and bodily fluids of all persons, not just those known to have any form of I-(IV infection. Surfaces contaminated by blood or other bodily fluids shall be cleaned and disinfected with commercial disinfectant solutions or with household bleach, freshly diluted in a 1:10 solution.

As a result of the fear, anxiety, and anger that many people feel in relation to AIDS, students or employees who are either known to be, or suspected of being infected with HIV may be subjected to emotional and/or physical abuse. The Seminary condemns all such occurrences as intolerable, and shall respond to them quickly and effectively.

Hazing

No student or group of students shall encourage or participate in any form of hazing.  Hazing is defined as any action taken or situation created to produce excessive mental or physical discomfort, embarrassment, harassment or ridicule.

Selling and Solicitation

Solicitation applies to commercial, charitable, religious and political endeavors. Authorization to sell or solicit for the sale of classes or DVDs will not be given. All parties will never be given or granted permission to sell or solicit for the sale of DVD’s or other class material and each student, administrator, pastor or viewer must agree to abide by appropriate federal, state, and local regulations. Commercial endeavors are divided into three categories student ventures, student organization ventures, and non-Student ventures. The Satellite Seminary Executive Administrator may charge a small fee for his services.
Solicitations (Charitable, Religious, and Political)

Charitable, religious, and political solicitation is not allowed.

Personal Injury

The Satellite Seminary nor any of the Executive Administrators will assume responsibility or liability for any damage to property or any personal injuries caused by the intentional, willful, or malicious conduct of students.

Academic Policies

Academic Behavior

The motto of the Seminary is “Verbum Dei Manet In Aeternum: The Word of God Abides Forever.” Fundamental to the dissemination of knowledge is an environment imbued with Christian honor and integrity.

Honesty and integrity at all times on the part of all students is essential if the Seminary is to achieve its goal of academic excellence in preparation for Christian leadership. We believe that a student’s education is the result of individual initiative and industry coupled with the grace of God.

A high standard of conduct in one’s academic experiences is expected. The academic community has a right to expect that students will conduct themselves in ways that are consistent with the highest standards of academic honesty.

Academic Dishonesty

During examinations, academic dishonesty shall include the following:

Referring to information not specifically condoned by the instructor.

 Receiving information from a fellow student.

Stealing, buying, selling or transmitting a copy of any examination or DVD.

Plagiarism

Plagiarism (papers, projects or any assignment prepared outside of class) shall include the following:

Omitting quotation marks or other conventional markings around material quoted from any printed source.

Paraphrasing a specific passage from a specific source without properly referencing the source.

Replicating another student’s work or parts thereof and submitting it as an original.

Lack of knowledge of the above is unacceptable as an excuse for dishonest efforts. Any student who knowingly assists in any form of dishonesty shall be considered as equally responsible as the student who accepts such assistance.

A student must be informed of any accusations of alleged academic dishonesty from any member of The Christian Evangelistic Mission community. The procedure for handling cases is as follows:

1. If the case occurs with respect to a DVD Administrator the case should be dealt with by the home office.  The student and/or administrator may be penalized up to and including failure in the course and expulsion from the class. The Administrator must file a report with the Administrator and or the President of The Christian Evangelistic Mission.
2. The student may also appeal the Administrator’s decision to the President of The Christian Evangelistic Mission. The President of The Christian Evangelistic Mission may confirm, modify, or overturn the decision and/or institute disciplinary action up to and including expulsion from the The Christian Evangelistic Mission’s courses. The student and/or the Administrator may re-appeal the President’s decision to the Academic Affairs Committee or Board of Directors for final disposition.

Any member of The Christian Evangelistic Mission community may bring all alleged violation of this academic code directly to the attention of the President either personally or in writing. He has the responsibility of investigating the complaint and dealing with the involved parties on a one-to-one basis. Normally this will be accomplished with the Administrator.  He is empowered to impose appropriate discipline or may refer the situation to the school’s Academic Affairs Committee for action.

Academic Probation and Dismissal

Enrollment at The Christian Evangelistic Mission Satellite Seminary should be viewed as a privilege and is subject at all times to probation, suspension, or dismissal. Such action may be based on conduct inconsistent with the spiritual, moral, social, and ethical standards of the school as well as academic deficiency or behavior that does not meet program standards.

Under such circumstances, a notice of probation will be issued by the President. All undergraduate degree programs require students to maintain a minimum 2.0 GPA, or be placed on academic probation. All graduate degree programs require students to maintain a minimum 2.7 GPA, or be placed on academic probation.  The undergraduate courses will be available in 1908. 
Students whose cumulative GPA falls below the minimum standard will be issued a letter of academic probation and have the following quarter in which to raise their cumulative GPA to the necessary standard. By the end of the following quarter if the cumulative GPA has not been elevated to the minimum standard, the student will be academically suspended for two consecutive quarters.

After two consecutive quarters have passed, the suspended student may petition the Academic Affairs Committee for reinstatement. If reinstatement occurs, the student will be issued a letter of reinstatement.

Failure to meet all requirements of the letter of reinstatement will result in academic dismissal. International students having F-1 Visa status who do not maintain the minimum cumulative GPA will not be allowed a period of suspension, but will be subject to academic dismissal as determined by the Academic Affairs Committee. Expulsion is the permanent removal from participating in the viewing of The Christian Evangelistic Mission DVD seminary programs.

Drop/Add

Drop/Adds should be used to amend course schedules, not to build them. Generally, a student may add courses during the first week of the class without penalty. Adding a class after the first week requires approval from The Christian Evangelistic Mission’s home office. Students have five to seven weeks to drop courses, depending on the method of instruction used. Consult the academic calendar and quarter schedule for the final dates for drop/adds. A few notes to remember:

1. An official drop/add form can be obtained from The Christian Evangelistic Mission’s home office. Be especially careful to fill in the entire form, including course letters and numbers, for both added and dropped courses.

2. A course must be officially dropped to have it removed from the registration form and transcript record. If a student does not officially drop a course within the specified time-frame, they still may have the option to officially withdraw from a course. Final withdrawal dates are also published on the academic calendar and quarter schedules. Missing an extended period of class or asking the professor’s permission, does not automatically drop or withdraw a student from a class. Without an official drop or withdrawal, the student may earn an “NF” on their transcript, which is calculated into the GPA as an F.

3. To add a course, a student will need the instructor’s permission. There is a space designated on the drop/add form for the professors initials.

4. The drop/add form must be returned to the home office for The Christian Evangelistic Mission’s administrator to sign by the deadline dates to complete the process. You will not receive credit for a course in which you are not properly enrolled.

Advanced Standing for Previous Graduate Degree

Students may garner advanced standing if they already possess a master’s degree (minimum 60 hours) usually in a field directly related to Seminary studies, i.e., theology, religion, Christian education, missions, or Bible. Advanced Standing is granted through the Admissions Committee at the time of initial review.

Class Attendance

Field Supervisors of the DVD’s determine the class attendance policies for their courses, and shall have their policy listed on the course syllabus and announce their requirements at the beginning of the course. Excessive absences may result in a grade reduction or failure.  This policy will be submitted to the home office of The Christian Evangelistic Mission for approval.
Class Cancellation Policy

During, inclement weather, the Field Supervisor may cancel or delay classes. Notifications of delays or cancellations may be local and not international; therefore, the Field Supervisors are responsible to keep the home office notified of any scheduled or unscheduled change of classes.  Use wisdom if your are commuting to school since weather conditions can change quickly. We advise caution first and foremost.

Incompletes

Each course syllabus indicates all due dates for required course work. All due dates are final and any change is only at the discretion of the Field Supervisor. In the case of serious illness, family emergency, or other extenuating circumstances, the Field Supervisor may grant an extension of not more than six weeks from the end of the term to complete course assignments. All extension requests must be submitted in writing. A temporary notation of ‘I” (Incomplete) is entered in the student’s academic record until a final grade is determined. Course assignments not completed by the extended deadline will be recorded as a failing grade. An appeal requesting an exception to this policy must be submitted in writing to the home office of The Christian Evangelistic Mission for consideration.

Withdrawal

Students are considered active and responsible academically and morally unless they withdraw formally from the Seminary. If any withdrawal occurs after the published Drop/Add period, there may be an academic or financial penalty. Please refer to the “Financial” section of this handbook or the academic catalog for refund policies. Prior to withdrawal, students should contact the Office of Student Services to file for a withdrawal and for an exit interview.

Grading

All grading plans, determined by individual Field Supervisors, must:

1.
Provide the student with complete evaluation criteria to be used in the course within the first two class sessions. The criteria should be in writing and included in the course syllabus.
2.
Establish the percentages that each of the criteria is worth toward the final grade.

3.
Announce course attendance requirements. The effect of class attendance on final grades should be specified.

4.
Keep the student reasonably current as to his/her standing in class. Field Supervisors should make every effort to return graded papers or examinations promptly.

Grading System

The grade point system is a simplified means for determining the grade average of the student. The grade points for each course is determined by multiplying the point value of the grade by the credit value of the course. The GPA is computed by dividing the total number of grade points earned by the total number of credits.


Score
Grade
Quality Points
Definition

           98-100
A+

4.0

Superior

           94-97

A

4.0


90- 93
A-

3.7

Excellent

           87-89

B+

3.3

           84-86
 
B

3.0

Good

           80-83

B-

2.7

           77-79
 
C+

2.3
           74-76
 
C

2.0

Average

           70-73

C-

1.7

           67-69
  
D+

1.3
           64-66

D

1.0

Below Average

           60-63

D-

0.7

           Below 60
F

0.0

Failing


CR
None



Credit Earned


P
None



Pass (min. 2.0 or better)


N
None



No Pass


Other Listings


Definition



U




Audit



I




Incomplete



IP




In Progress



RD




Report Delayed



W




Withdraw



WF




Withdraw Failing



WP




Withdraw Passing

Grade Reports

Final grades are e-mailed to the student’s preferred email address or sent to them via ground mail at the end of the quarter. Errors in final grades should be reported to the Registrar’s Office within two weeks. The quarter grades are issued on an unofficial transcript allowing the student to review his or her cumulative record. Students who believe their work has been unfairly evaluated may request a review of their work. In cases where the grade is a failure, a conference may be requested with the instructor.

Full-time Status

To maintain full-time status as an undergraduate student, you must be enrolled for at least 12 hours each quarter for three consecutive quarters. At the graduate level, full-time status is achieved through 8 quarter hours completed each quarter for three consecutive quarters. Students are permitted to carry more than 16 hours each quarter only with permission from the Administrator.

Pass/No Pass

Pass/No Pass courses are not figured into the Cumulative G.P.A, In order to pass a course at the Seminary the student must receive the equivalent of a “C” (2.0) or better for the course.

Registration

Please refer to the academic calendar for official registration dates. Late registration dates are listed by each course on the quarter schedule. A charge will not be administered for late registration, as will any tuition and/or fees be charged to the student for any reason. 

Taping Lectures

Students must receive permission from the instructor before audio or video taping any class lecture.

Time Limit for Degree Candidates

Degree requirements are normally to be completed within two to four years, although students may take up to six years or more, depending on the degree program. Students who have not registered for more than four consecutive quarters must meet all course and quality requirements in effect at the time of re-entry. Please refer to the web site, www.thechristianevangelisticmission.org or academic catalog for information on time limits for each degree program. 

Transcripts

Transcripts are available upon written request of the student and in accordance with the Family Educational and Privacy Rights Act (FERPA). Forms to request transcripts are available in the offices of The Christian Evangelistic Mission. Transcripts or course completion certificates are sent to or given to students are unofficial, and will not be embossed with the Seminary seal.

Transfer of Credits

Transfer of credit from another institution to The Christian Evangelistic Mission involves consideration of accreditation, comparability of course work and applicability of that course work to a The Christian Evangelistic Mission completion program. Transcript evaluation results will be sent to students with their admissions acceptance letter.  The Christian Evangelistic Mission does not offer accreditation programs or classes; however, should the student desire to receive credits then he may submit his application to The Christian Evangelistic Mission and we will forward his application to Faith Seminary – Salem and we will advise the applicant to contract the seminary direct.  
Course work from an institution not recognized by the U.S. Department of Education and CHEA normally will not be recognized for transfer purposes. However, student appeals may be reviewed on an individual basis.

In the event the student requires to receive credits then the The Registrar and the Administrator working with the Admissions Committee from Faith Seminary – Salem will review courses taken at another college, university, or seminary and make the initial determination of whether or not a course is transferable. The course is evaluated for transfer credit by comparing the nature, content, and level of transfer credit and appropriateness and applicability of the credit towards the requirements of the specific program at FELS. It is sometimes necessary for the transfer student to provide such materials as school catalogs, course descriptions, syllabi, class assignments, or textbooks to assure proper evaluation.

Transfer credit will not be granted from completed degrees. Life experience credit is not applicable or tranferrable. Please refer to the Academic Catalog for the number of credits a student may transfer into a degree program.

Vicarage/Practicum

A vicarage or practicum provides an excellent means for students to apply concepts learned in the classroom to a Christian environment. Many students use a vicarage or practicum to prepare themselves more completely for their first job after graduation. Both the vicarage and practicums are available. 

Graduation Requirements

lt is the student’s responsibility to make sure he or she is completing required courses on schedule to graduate on time. In order to be eligible for a degree, the candidate must have completed the required number and distribution of courses and have met the other requirements of The Christian Evangelistic Mission.

These include, but are not limited to: a minimum cumulative grade point average (G.P.A.) of 2.7 in all graduate coursework (2.0 for undergraduate), the approval of the faculty, and payment of all financial obligations to the Seminary in tuition, fees, and other charges. Students must also file an Application for Graduation (including fee) with the Office of the Registrar. lf all of the above requirements are not met, the student must communicate directly with The Christian Evangelistic Mission to determine a course of action.

Change of Student Information

Each student should immediately notify the Office of any changes in name, mailing address, telephone, E-mail, FAX, pager, or cell phone numbers.  administration@thechristianevangelisticmission.org.
The Family Educational Rights and Privacy Act

The Family Educational Rights and Privacy Act of 1874 is a Federal law which states (a) that a written institutional policy must be established and (b) that a statement of adopted procedures covering the privacy rights of students be made available. The law provides that the institution will maintain the confidentiality of student education records.

The Christian Evangelistic Mission accords all the rights under the law to its students. No one outside the institution shall have access to nor will the institution disclose any information from the students’ education records without the written consent of students except to personnel within the institution, to officials of other institutions in which students seek to enroll, to persons or organizations providing students financial aid, to accrediting agencies carrying out their accreditation function, to persons in compliance with a judicial order, and to persons in an emergency in order to protect the health or safety of students or other persons. These exceptions are permitted under the Act.

Within The Christian Evangelistic Mission community, only those members, individually or collectively, acting in the students’ educational interest is allowed access to student education records. Other academic personnel within the limitations of their need to know.

At its discretion, the institution may provide Directory Information in accordance with the provisions of the Act to include: student name, address, telephone number, dates of attendance, the most recent previous educational agency or institution attended by the student. Students may withhold Directory Information by notifying the Registrar’s Office in writing within two weeks after the first day of class for each fall term, as non-disclosure requests may only be honored for one academic year at a time.

The law provides students with the right to inspect and review information contained in their educational records, and to submit explanatory statements for inclusion in their files. The Registrar at The Christian Evangelistic Mission has been designated by the institution to coordinate the inspection and review procedures for most student education records.

The President coordinates the inspection of all disciplinary records. Students wishing to review their education records must make a request to the Registrar. Records covered by the Act will be made available within five days of the request. Students may have copies made at their request of their records with certain exceptions (e.g., a copy of the academic record for which a financial “hold” exists). Education records do not include records of Instructional, administrative, and educational personnel, which are the sole possession of the maker.

Students may not inspect and review the following as outlined by the Act: financial information submitted by a third party; any records to which they have waived their rights of inspection and review; or education records containing information about more than one student in which case the institution will permit access only to that part of the record which pertains to the inquiring student. The institution is not required to permit students to inspect and review confidential letters and recommendations placed in their tiles prior to January 1975, provided those letters were collected under established policies of confidentiality and were used for the purpose for which they were collected.

Students who believe that their education records contain information that is inaccurate or misleading, or is otherwise in violation of their privacy or other rights may discuss their problem informally with the Registrar. If the decisions are in agreement with the students’ requests, the appropriate records will be amended. If not, students will be notified within a reasonable period of their right, under the law, to a hearing. Student requests for a formal hearing must be made in writing to the Administrator, who within a reasonable period of time will inform students of the date, place, and time of hearing. Students may present evidence relevant to the issues raised and may be assisted or represented at the hearings by one or more persons of their choice, including attorneys, at the students’ expense.

Decisions of the hearing panel will be final, will be based solely on the evidence presented at the hearing, will consist of written statements summarizing the evidence and stating the reasons for the decisions, and will be delivered to all parties concerned. The education records will be corrected or amended in accordance with the decisions of the hearing, panel, if the decisions are in favor of the student.

If the decisions are unsatisfactory to the student, the student may place within the education records statements commenting on the information in the records, or statements setting forth any reasons for disagreeing with the decisions of the hearing panel. The statement will be placed in the education records, maintained as part of the students’ records, and released whenever the records in question are disclosed.

Students, who believe that the adjudications of their challenges were unfair, may request in writing assistance from the President of the institution. Further, students who believe that their rights have been abridged, may file complaints with the Family Educational Rights and Privacy Act Office (FERPA), Washington, DC 20201, concerning the alleged failures of the Seminary to comply with the Act.

Directory of Records

Please contact The Christian Evangelistic Mission if you wish to review your quarter grades or current transcript. Official transcripts cannot be issued directly to students. Students may receive an unofficial copy only.

Leave of Absence

Students need to contact the Registrar for an extended absence of a quarter or longer. A degree-status student may petition for a leave of absence of up to one academic year. An approved leave of absence secures the student’s standing in the program during that period of time. A leave of absence is granted only to students in good standing and does not constitute a waiver of the statute of limitations for completion of the degree. Petitions are available from the Student Services Office.

A degree-seeking student may request a leave of absence of up to one academic year by filling out the Withdrawal/Leave of Absence Request Form. It should be understood that The Christian Evangelistic Mission will forward the degree-seeking student’s application directly to Faith Seminary – Salem and the approved leave of absence will secure the student’s standing in the program during that period of time only and does not constitute a waiver of the statute of limitations for completion of the degree. The Leave of Absence must be approved by the Registrar and Administrator.

Military Mobilization

Students called up for active military duty is afforded the opportunity to receive a deferment for all classes until such time the student’s military obligation has been completed.  The Christian Evangelistic Mission will explore with the student different ways to complete the quarter courses through independent study or through other means. Since a student’s enrollment status is likely to be effected because of the length of their military duty, The Christian Evangelistic Mission may extend the deadlines for completion of any academic program.

Student Services

Textbooks

Books are listed at least four weeks prior to the first day of each quarter. Required textbooks may be purchased through The Christian Evangelistic Mission bookstore or through a general retailer. Purchasing textbooks is the responsibility of the student; however, a minimum library and possible a Libronics program may be made available to the students. Each Student will be required to have a bible.
Spouses

We encourage and invite student spouses to join their partners in the classroom as co-learners and co-laborers. With the permission of the instructor, the spouse of a matriculated student may sit in on classes. Practicum classes are open only to matriculated students.

Bulletin Boards

There will be information made available to each DVD location which will be placed on the Student Bulletin Boards.  The board may contain information on the posting of job listings, housing opportunities, and other items relevant to student life. The Christian Evangelistic Mission office coordinates these postings, along with the Field Supervisor personnel. Postings may remain for as long as the Field Supervisor determines.
Library

The Christian Evangelistic Mission Library will be located in an area designated by the Field Supervisor. 

Note: Theft or damage to library property is a violation of The Christian Evangelistic Mission’s standards. Violators are subject to disciplinary action. Depending upon the nature of the violation, the discipline could range from suspension of library privileges to expulsion from the DVD Course Study Program. The decision of the committee is final.

Academic Catalog

The Academic Catalog contains comprehensive facts for incoming students, including a description of all courses of study available, information on tuition, curriculum, faculty, policies, and financial aid. The catalog is published annually. It is available for current and prospective students.

Alumni Relations

The Christian Evangelistic Mission Alumni Association will be established and the graduates or those completing the courses should stay in touch with The Christian Evangelistic Mission. Upon graduation, the President’s letter will be automatically sent to you allowing you allowing you to stay informed of The Christian Evangelistic Mission developments.
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